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NOTIFICATION OF INTENT TO PUBLISH FROM A 

MANUSCRIPT COLLECTION 

 

I hereby notify the Howard Gotlieb Archival Research Center of my intent to quote from or publish the 

following material that is part of the Howard Gotlieb Archival Research Center holdings.  [Please state in 

detail the materials you intend to quote from or publish.  Be specific, and add additional pages and/or 

include a copy of the manuscript if necessary.  If any images are to be used, please also submit a 

“Notification of Intent to Publish Images” form.] 

 

Name: _______________________________________________________ Date: __________________ 

 

Permanent Address: ____________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

City: _______________________ State: ________ Postal Code: ______________ Country: __________ 

 

Tel: __________________ Fax: ____________________ E-Mail: _______________________________ 

 

Occupation / Educational Affiliation: ______________________________________________________ 

 

Name of Collection: ____________________________________________________________________ 

 

I intend to quote from or publish the following materials: 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

My work is to be published by____________________________________________________________ 

 

or is to be submitted for publication to _____________________________________________________ 

 

Type of publication (please circle all those applicable) 

 

Book   Periodical  Film/Video/TV   Online/EBook 

 

Exhibit/Display  CD/Multimedia  Thesis/Dissertation  Reprint/Reuse 

 

If working on a dissertation please indicate title and advisor ____________________________________ 

 

_____________________________________________________________________________________ 
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CONDITIONS GOVERNING PUBLICATION OF GOTLIEB CENTER MATERIALS 

 
1. The permission of the Gotlieb Center as the repository of the materials in its collections is required for 

publication.  However, I understand that, except in limited cases, the Gotlieb Center does not hold 

copyright to its materials and cannot grant copyright permission.  Accordingly, I am solely responsible for 

determining the copyright status of any materials I wish to use and obtaining any needed permission for my 

intended use.  If the material is copyrighted, permission to publish materials which do not qualify as “fair 

use” under the copyright law of the U.S. (Title 17, US Code) should be sought from the copyright owner, 

typically the creator or the heirs to the creator’s estate. I understand I am solely responsible for determining 

whether my use of the materials constitutes a fair use.  Whenever possible, the Gotlieb Center will provide 

factual information about copyright owners. 

2. The Gotlieb Center may refuse the right to publish the materials if it believes that reproduction would 

violate copyright or other laws or the policies of the Gotlieb Center, or violate an individual’s privacy 

rights. 

3. Gotlieb Center permission is granted for one-time, non-exclusive use only. Material may not be re-used, 

duplicated, or transferred to any other person or institution without the written permission of the Howard 

Gotlieb Archival Research Center at Boston University. 

4. I understand that digital publishing, including on the internet, requires the same permission as any other 

publication. 

5. I agree to pay the fee, if any, charged by the Gotlieb Center for the use of the materials. 

6. A copy of the published work (in any form) will be furnished to the Howard Gotlieb Archival Research 

Center at Boston University without charge. 

7. I agree to defend and hold harmless Trustees of Boston University, its trustees, officers, employees and 

agents against all claims, demands, costs, and expenses (including reasonable attorneys’ fees) arising from 

or relating to my use of the Gotlieb Center materials in violation of the terms of this agreement including 

claims of copyright infringement, defamation, libel, or invasion of privacy. 

8. In all publications, in addition to any necessary credit for the copyright holder, I agree to include the 

following credit line: 

 

From the [collection name] Collection, 

Howard Gotlieb Archival Research Center at Boston University 
 

I certify that the information on this form is correct and that any publication of the requested materials will comply 

with the Conditions Governing Publication set forth above.   

 

Submit two copies of this completed form to the Director of the Howard Gotlieb Archival Research Center.  The 

return of a copy to you, signed by the Director or an authorized representative of the Gotlieb Center, constitutes 

acknowledgement of your intent to publish the materials described above. 
 

_______________________________________  _______________________________________ 

Applicant Signature     HGARC Signature  

 

 

_______________________________________  _______________________________________ 

Applicant Print Name     HGARC Print Name  

 

 

_______________________________________  _______________________________________ 

Date       Date 
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